[bookmark: _Toc170135023]USACE Checklist to Determine Acceptance of Contributions

DONATION INFORMATION

Prospective Donor Name: ________________________________________________

Amount/Value of Contribution: _____________________________________________

Type of Contribution: [  ] Cash/Funds 	[  ] Personal Property	[  ] Services	[  ] Materials

Intended USACE Recipient Location: ________________________________________


ACCEPTANCE FACTORS FOR CONSIDERATION

	
	No (Acceptable)
	Yes or Maybe* 
(Not Acceptable)

	1. Does the contribution appear to be an attempt to influence a Regulatory permitting decision or decision under other USACE authority?

	
	

	2. Does the contribution fail to meet a legitimate USACE need?

	
	

	3. Does the contribution require USACE to commit funding commitment that is not currently available?

	
	

	4. Does the donation circumvent law, regulation, or policy?

	
	

	5. Are any conditions on the contribution inconsistent with authorized purposes or any relevant USACE policy or planning documents?

	
	

	6. Will the contribution be used by the donor to state or imply endorsement or promotion by USACE of the donor or the donor’s product or services?

	
	

	7. Does the donation consist of personnel or funding to hire new or additional permanent USACE employees?**

	
	

	8. Does the amount or timing of the proposed contribution appear to influence any pending USACE decision or action involving the donor’s financial or business relationship with USACE, such as a contract, permit, lease, grant or cooperative agreement?

	
	

	9. Is there either an actual or an implied commitment by USACE to take an action favorable to the donor in exchange for the contribution?

	
	

	10. Is the donor involved in litigation or other disputes with USACE?

	
	

	11. Is the donor seeking a permit, license, or other approval from USACE?

	
	

	12. Is the donor otherwise engaged in any type of business relationship with USACE?

	
	

	13. Has the donor been debarred, suspended, proposed for debarment, excluded, or disqualified under the non-procurement common rule, or otherwise declared ineligible from doing business with USACE?

	
	

	14. Will the donor obtain, or appear to obtain, preferential treatment in dealing with USACE?

	
	

	15. Has the donor had any recent public history of criminal or civil violations for which accepting the contribution would likely cause substantial public controversy?

	
	



*Attach an explanation for any “yes” or “maybe” responses. A “yes” or “maybe” response to any of the factors for consideration may not individually trigger a decision to decline a proposed contribution, but each illustrates what Authorized Employees must ask when evaluating the totality of circumstances and making contribution-related decisions. Authorized Employees must seek guidance from the District Office of Counsel to resolve issues associated with donations whenever the circumstances are unclear or questionable. 

**Charging time for existing employees to contributed funding accounts may be appropriate in some circumstances. The contribution, whether for personnel or funding to hire personnel, must be structured such that the donated or funded personnel do not inappropriately influence USACE regulatory actions or significant decisions. 

AUTHORIZED EMPLOYEE 

Completed By: ________________________________________________________ 
Print Name, Title, and Location of USACE Authorized Employee 

Signature: ____________________________________________________________ 
USACE Authorized Employee 					Date 

